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Navigate to the online to the Bill Pay link and create an account.  For first time users, you will 
need a copy of your bill to retrieve your account information.  For returning users, follow the 
prompts on the ‘Login’ window (email and password). 

Link:  https://livingston.merchanttransact.com/ 
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Once in the main page, you will find your account information, balance due, and payment options.  

Navigate to ‘My Profile’ tab 

 

 

 

 

 

 

 

 

 

 

 

 

 

In the ‘My Profile’ tab under the ‘Auto Payment of Bill’ section, click ‘Yes’ to activate, add your 
payment method (debit card/e-check), and click ‘Submit’ to save your changes.   
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